[company letterhead]

[date]


Office of Consumer Finance

Consumer Finance Section

Department of Insurance and Financial Services

Stevens T. Mason Building

530 W. Allegan St., 6th Floor

Lansing, MI   48933-1521
RE: 
Installment Seller License # [license #]

Dealer license # [license #]
To whom it may concern,

Please accept this letter as notification that [dealership] has closed.  Please cancel our installment seller license, effective [date].  Enclosed is our original installment seller license for this dealership.  OR (We were unable to locate our original installment seller license.)
If you have any questions, please contact me at [phone].

Sincerely,

[name]

[title of owner]

PLEASE EDIT THIS LETTER AS NEEDED AND DELETE ANY TEXT THAT IS NOT APPLICABLE TO YOUR SITUATION








