[print on company letterhead]

[date]

MICHIGAN DEPARTMENT OF STATE

Business Licensing Section

430 W. Allegan, 4th Floor

Lansing, Michigan 48918
RE: 
Permission letter for dealer license # [license #] sup
[Dealership name] requests approval from the State of Michigan Business Licensing Unit to house all business files and records associated with our supplemental location within our main licensed dealership, [address].
Vehicle titles, Manufacturer Certificates of Origin or new vehicle invoices and police books or washout systems will remain at our supplemental location, [address]. [If there is more than one supplemental lot, please include addresses for all supplemental locations.]

If you have any questions or concerns, you may contact me at [dealership phone number].
Sincerely,

[Owner's name]

[Title]
