[print on company letterhead]


[date]

MICHIGAN DEPARTMENT OF STATE

Business Licensing Section

430 W. Allegan, 4th Floor

Lansing, Michigan 48918
RE: 
Supplemental for [dealership name]
Dealer license # [license #]
(Option 1, selling new and used) Please accept this letter as seIf-certification that the above mentioned dealership has permission from [manufacturer name] to sell new [franchise makes] and used vehicles at [supplemental address], effective [date].
OR

(Option 2, selling used only) Please accept this letter as notification that the above mentioned dealership will only be selling used vehicles at [supplemental address], effective [date].
Enclosed is an application for your review.  If you have any questions or concerns, you may contact me at [dealership phone number].

Sincerely,

[Owner's name]
[Title]
PLEASE CHOOSE THE OPTION THAT APPLIES, EDIT THIS LETTER AS NEEDED AND DELETE ANY TEXT THAT IS NOT APPLICABLE TO YOUR SITUATION








